
Creating A Tent and Seasonal Sales Permit
Once you have logged in, you will reach the Home page under Dashboard.

You will then need to select the Business Tax Receipts module.



Under the Business Tax Receipts module, you will then select the subheader Apply for a Tax 
Receipt or Temporary Permit.

Read the General Disclaimer and select the check box beneath the disclaimer stating that you 
have read and accepted the terms. Once this has been done, you can select Continue 
Application to proceed.



Under the search box are options for the types of Business Tax Receipts you may select. Select 
Tent and Seasonal Sales Permit.

Once you have selected the type, click the Continue Application button.

On this page you will insert the full street number and street name for your business address and 
select Search



Or

Once the business location has been selected, the remainder of the information will automatically 
upload from the Volusia County Property Appraiser's database.

You may enter the parcel number and select Search.

You will select the Applicant, or primary contact person, for the Business Tax Receipt. You 
may do so by adding a completely new applicant or by selecting from account and having the 
information entered based on the provided information on the account.

Once the information has been entered and verified, select Continue Application to proceed.



Business Information

EVENT DATES AND TIMES

* Start Date:

• Start Time:

•End Date: Events longer than 2 weeks are subject to additional permitting.:

•End Time:

Setup Date:

Is there an alternate date scheduled in case of rain?:

EVENT DETAILS

Event Title:

Event Description:
A

Event Organizer Type: --Select-- ”

501C3 Documentation: O Yes O No

Site plan attached?: QVasONo

•Public Event: o Yes O No

Have you held this event previously?: OYesQNo

Parking Plan Attached: OYosQNo

Food Prepared at Event:

Proposed Retail Sales:

How many vendor locations do you plan to accommodate?:

Please describe in detail;:

0f«0“=

OYes ONo

A

Games: OYesONo

Rides: QYasQNo

Cold Air Balloons: OYes ONo

TEMPORARY STRUCTURES

Tents: QY«ONo

Size of Tents:

V

Coniinuc Application - Save- jntl relink? I.iti;: 



Fill out all fields applicable to your business. Some fields are required. Be sure to read over each 
section carefully to ensure that you are providing accurate information.

Once this has been completed, select the Continue Application button to proceed.

On this page, you will upload all applicable documents required.

To add a Required Document, choose:

Select from Account



Once you choose Select from Account, a page will appear with any documents attached to your 
account. Select the appropriate document and click the Continue button.

or

Add



Select Add under File Upload to gain access to the files on your computer ready to be uploaded.



Select the file you wish to add and then choose Open.



Once all the files have been uploaded, you will select Continue.



The Required Documents screen will expand to request further information of what you have 
chosen to upload.

You will be required to select the Type of document being uploaded for each. A description box 
is present if needed to give any further explanation needed.

Once all documents have been uploaded and updated accordingly, you must Save this page prior 
to selecting Continue Application.

Once you select Save, you will receive a message at the top of the screen confirming this or 
stating that changes need to be made.

Once all documents have been confirmed, select Continue Application.



The next step is to verify that all of the information input into the application is correct and make 
any changes prior to submitting this application.

You may select Edit next to any of the sections to alter the information provided.

Once this has been done, select Continue Application.



This page will give you a confirmation and allow you to view the application number of the 
record.
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