
Checking the Status of a Business Tax Receipt Application
Once logged in, you will reach the Home page module under Dashboard.

Select the subheader next to Dashboard titled My Records.

At the start of the section is a carrot.

Select this carrot to show the records you have under this section.



You can view the status on this screen or you can choose to select the hyperlink of the 
appropriate record number.

Once you select the hyperlink of the record number, you can once more see the record status or 
you may select the drop down where it is titles Record Info.



When you select the Record Info drop down, you will see the option to select Processing 
Status. Select this option.

A screen will appear showing the status of each review. You may click the carrot next to any of 
the status sections to view more details.



This screen will show the dates of approval and by whom.
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