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Step 1: On the home page, select “CREATE AN ACCOUNT” 
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Step 2: Fill in the boxes with the required information - 

denoted by red asterisk* 

 If creating an account for a business/corporation/multiple 

people to access, make sure to use a username/email 

those people can access. The contact information 

provided here is what will be used for all communications 

(phone, email, etc.) 
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 Step 3: Select the contact type and fill in the boxes with the required information 

- denoted by red asterisk* 
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Step 4: Your account is now created! You can now apply for permits/applications by clicking the blue 

“LOGIN NOW” button to login to your account. 
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