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City of DeLand 
www.DeLand.org 

120 S. Florida Ave - Deland, Florida 32720  
Phone: (386) 626-7007 - Fax: (386) 626-7135 

 

Creating a Business Tax Receipt Application 
 

1. Log into your account: 

 
 
 

2. Select Business Tax Receipts and Temporary Permits under the New tab: 
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3. Read the General Disclaimer and select the check box beneath the disclaimer stating that you 
have read and accepted the terms. Select Continue Application to proceed.  
 

 
 

4. Under the search box are options for the types of Business Tax receipts you may select. Select 
Business Tax Receipt New Application than select Continue Application.  
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5. On Step 1: You will insert the street number and street name for your business address and 
select Search. 
 
Or 
 
You may enter the parcel number and select Search. 
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  Or 
 
 

 
 



   
 

Instructions Applying for a Business Tax Receipt 

5 

City of DeLand 
www.DeLand.org 

120 S. Florida Ave - Deland, Florida 32720  
Phone: (386) 626-7007 - Fax: (386) 626-7135 

 

6. The remainder of the location information, including the owner’s information, will automatically 
generate from the Volusia County Property Appraiser’s database. 

 
a. Once the information has been verified, select Continue Application to proceed.  

 
 

7.  Under Applicant, select the Select from Account icon, select Associated Contact then 
Continue to proceed.  *Optional: To add a new applicant, select Add New. *  
 
a. Next, under Secondary Contact, repeat instructions above for the Applicant section. The 

option to add a new applicant applies to this section as well. 
 

b. The last section for the Business Owner, the business owner may be the same as the 
applicant or may be a completely different entity if the applicant is submitting on the business 
owner’s behalf.  

 



   
 

Instructions Applying for a Business Tax Receipt 

6 

City of DeLand 
www.DeLand.org 

120 S. Florida Ave - Deland, Florida 32720  
Phone: (386) 626-7007 - Fax: (386) 626-7135 

 

 

 
 
c. Once all sections have been completed, select Continue Application to proceed.  
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8. On Step 2: Enter a Doing Business as Name, if applicable. If not, enter the name of the 
business.  
 
a.  

+  
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b. Fill out all required fields and applicable fields to your business. Be sure to read over each 
section carefully to ensure that you are providing accurate information.  
 

 
 
c. If this is a Home Business, the following section will expand for further acknowledgement of 

the City of DeLand’s requirements regarding homes businesses.  
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If this is not a Home Business, proceed to the Professional List section, if applicable.  
 

d. If the Professional List section is applicable to your business, select Add a Row to add the 
professional’s name and state license number.  
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If the Professional List section is not applicable to your business, skip and select Continue            
Application to proceed.  

 

 
 

9. On Step 2: Enter the required Fire Prevention requested information. Once the information is 
entered, select Continue Application to proceed.   
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Please note: If the number of employees has changed or a professional has been 
removed/added to your business, please send an email to building@deland.org stating this 
change. Please reference the record number/business property address, and the name of 
the business. 

 
 
a. If any of the following changes apply to your business such as a new business name, a 

new location or new ownership, select “Yes” and provide the existing business tax 
receipt number. Once completed, select Continue Application to proceed. 
 

mailto:building@deland.org
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b. If no changes, select “No”. Once completed, select Continue Application to proceed. Once 
completed, select Continue Application to proceed. 
 

 
 

c. On this section, upload all applicable documents required for your business.  
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To upload documents, select either of the following: 
 
Select from Account: If this option is selected a page will appear with any documents 
attached to your account. Select the appropriate document(s) and select Continue.  
 

 
Or 
 
Add: If this option is selected, click on Add to select the file(s) to upload. Click on Open to 
add it to the application.  
 

 
 
Once all files have been uploaded, select Continue.  
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d. The Required Documents section will expand to request additional information. 
 
For each document uploaded select the Type of document for each provided. A description 
box is provided if further explanation of the document is needed. 
 
Once all documents have been uploaded and updated accordingly, select Save. 
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Once Save have been selected, a confirmation message will show at the top of screen 
stating the attachment(s) has/have been successfully uploaded. 
 
Select Continue Application to proceed. 
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10.  On Step 3: Verify that all of the information provided into the application is correct and make any 
changes prior to submitting the application. 
 
a. Select Edit for the section that needs to be altered.  
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Once all of the information has been verified, read the Certification at the bottom of the page and 
select the checkbox if you agree. *You must agree to continue. * 
 
The date will automatically generate once the Certification agreement checkbox has been 
selected.   
 
Select Continue Application to proceed.  
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b. On this section you will receive confirmation that the application has been successfully 

submitted and the business tax application number. 
 
 

 
The application has been completed. Email notifications will be sent to the applicant 
throughout the application process. 
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